Your innovative workforce solution provider.

HC/ Access

Visit Human Capital at: Check out HRAccess at: https://hraccess tsa.dhs.gov  Phone: 1.877.TSA. 7990 (1.877.872.7990)
https:/lishare tsa.dhs.gov/OFFICES/HUMANCAPITAL  Email: helpdesk@mailserver-hraceess.tsa.dhs.gov Fax: 1.877. TSA.7993 (1. 877 872.7993)

CHECKLIST FOR FERS DISABILITY RETIREMENT APPLICATION

It is important to submit all required forms to the TSA HCAccess Shared Service Center. This checklist
should be included on top of the disability retirement application and supporting documentation via email

or fax:

TSA HCAccess Service Center

ATTN: Retirement Team

FAX: 1-877-872-7993

Email: HelpDesk@mailserver-hraccess.tsa.dhs.gov

Name of Employee

(Email password: Retire #123) Date
( 1\
Included Form Form Name Comments
Application for Inmediate Employee completes. Section | may contain digital
SF 3107 | potirement (FERS) signatures. If married, include marriage certificate copy.

If military service or OWCP, include schedules A, B, and C.

If you are electing to leave your spouse with less than a
SF 3107-2 | Spouse’s Consent to Survivor Election full survivor benefit, this form must be signed by your
spouse in the presence of a notary public.

SF 3112A | Applicant’s Statement of Disability Employee completes.

Employee's immediate supervisor completes. This form
SF 3112B | Supervisor’s Statement should include copies of your position description and
B most recent performance plan.

Employee completes and provides to the physician
responsible for compiling the medical documentation. It
should include either a physician’s statement, as
outlined in the form, or copies of appropriate medical

documentation supporting your claim for disability.

SF 3112cC | Physician’s Statement

SF 3112D | Asgency Certification of TSA HC Reasonable Accommodations Office completes.
~ | Reassignment and Accommodation Employee must submit SF 3112A, B, C, and medical
Efforts documentation to HR Representative/ Administrative
Officer to coordinate via ReasonableAccommodation
@tsa.dhs.gov.
SF 3112E | Disability Retirement Application Employee not required to complete prior to submission.
| checklist To be completed by TSA Human Capital (HC).

SF 2818 | Continuation of Life Insurance Coverage | Employee completes, if enrolled in the Federal Employee

as an Annuitant or Compensationer Group Life Insurance Program.
W-4P Withholding Certificate for Pension
= or Annuity Payments Employee completes.
N/A Social Security (SS) application Employee provides proof of SS benefit application.
. . Employee submits documents directly to OPM once notified
N/A e e el to do so by the HC Retirement Specialist.
. J
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https://www.opm.gov/forms/pdf_fill/SF3107.pdf
https://www.opm.gov/forms/pdf_fill/SF3107.pdf
https://www.opm.gov/forms/pdf_fill/SF3112.pdf
https://www.opm.gov/forms/pdf_fill/SF3112.pdf
https://www.opm.gov/forms/pdf_fill/SF3112.pdf
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