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Now That You’ve Decided To Retire - What’s Next?
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1 If you are covered by CSRS or CSRS Offset and you retire on the 1st, 2nd, 3rd, or last day of the month, your
annuity will start the day after you separate. If you retire any other day of the month, your annuity will start the
beginning of the month following your separation. If you are covered by FERS, the annuity will always start at
the beginning of the month following your separation, regardless of which day of the month you retire. In
choosing your retirement date, it is important to note that the retirement will become effective starting at the
close of business on the day you choose.

2 When you are ready to retire, complete a Retirement Packet and submit it to the TSA HCAccess Service Center.
This should be done within 90 days prior to your proposed retirement date. The Retirement Packet you need to
submit depends on the retirement plan you are covered by. See the table below.

Retirement Type | Retirement Packet Forms & Online Location

Voluntary « SF 3107, FERS Application for Inmediate Retirement (http://www.opm.gov/forms/ pdf_fill/sf3107.pdf)
Retirement (FERS)

¢ SF 2818, Continuation of Life Insurance Coverage as an Annuitant or Compensationer
(http://www.opm.gov/forms/pdf_fill/sf2818.pdf)

(This form needs to be completed if you are currently enrolled in the Federal Employees’ Group Life Insurance (FEGLI)
Program.)

*  W-4P Withholding Certificate for Pension or Annuity Payments (http://www.irs.gov/ pub/irs-pdf/fw4 p.pdf)
¢ Employee Checklist For FERS Retirement Application FERS Checklist

Voluntary e SF 2801, Application for Inmediate Retirement (CSRS) (http://www.irs.gov/ pub/irs-pdf/fw4p.pdf)
Retirement (CSRS)

e SF 2818, Continuation of Life Insurance Coverage as an Annuitant or Compensationer
(http://www.opm.gov/forms/pdf_fill/sf2818.pdf)

(This form needs to be completed if you are currently enrolled in the Federal Employees’ Group Life Insurance (FEGLI)
Program.)

* W-4P Withholding Certificate for Pension or Annuity Payments (http://www.irs.gov/ pub/irs-pdf/fw4 p.pdf)

¢ Employee Checklist For CSRS Retirement Application CSRS Checklist

Completed Retirement Packets should be submitted to:

TSA HCAccess Setrvice Center
FAX: 1-877-872-7993
Email:HelpDesk@mailserver-hraccess.tsa.dhs.gov
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Upon receipt of your Retirement Packet, a Retirement Specialist will review your application to ensure your
application isaccurate and complete. If needed, a Retirement Specialist may contact you to obtain additional
information.

After your effective date of retirement, you will receive your final paycheck as regularly scheduled.

Immediately after your effective date of retirement, the TSA Retirement Specialist will forward your
Retirement Packet to the National Finance Center (NFC) Payroll Office. Within 30 days after your effective date of
retirement, NFC will close your payroll record and forward your Retirement Packet to the Office of Personnel
Management (OPM). If your retirement package was not submitted within 90 days, as requested, you
may have delays in receiving information and/or payments owed to you as outlined in the steps below.

You will receive your lump-sum payment for any unused annual leave approximately 30 days after your
retirement is processed. This payment will be a direct deposit into the same account as your previous paychecks.

Shortly after receiving your retirement case, OPM will send you a statement that will provide you with a
Civil Service Annuity (CSA) claim number. Keep this CSA number in a safe place so that you can easily
communicate with OPM in the future.

Approximately 6 - 8 weeks after your retirement date, OPM will send you another statement with annuity
payment information and will start depositing monthly interim annuity payments to the bank account you
provided with your retirement application. These payments are to provide you with an income until your claim
is finalized. Annuity benefits accrue through the end of the month and are payable on the first business day
of the month. They are usually between 80% and 85% of your regular monthly payment after deductions. OPM
will withhold Federal (not state) income tax from your interim payment. Health and life insurance premiums
will not be deducted from your interim payments. The adjustments for the benefits will be retroactive to the
commencing date of your annuity when OPM finalizes the application process. You will continue to be covered
by your insurance plans during this process. Interim payments will continue until OPM completes the
processing of your retirement.

Approximately 12 - 16 weeks after your retirement effective date, OPM will finalize your retirement case. After
your case is finalized you will receive a personalized statement titled, “Your Federal Retirement Benefits.” It
details how much your monthly payment will be and also confirms such things as health and life insurance
coverage and provides information you will need to prepare your taxreturns.

NOTE: The annuity paid each month is for the previous month. For example, the payment received in February
covers the time from January 1 through January 31.

To access Service Online, visit the OPM website, https://www.servicesonline.opm.gov.

TSA HCAccess | Now That You've Decided to Retire - What's Next? | Page 2 of 2



https://www.servicesonline.opm.gov




Accessibility Report





		Filename: 

		Now_That_Youve_Decided_To_Retire_V1.01.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 3



		Passed manually: 0



		Failed manually: 0



		Skipped: 1



		Passed: 28



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Needs manual check		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Needs manual check		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Needs manual check		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Skipped		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



