


Supervisor’s Endorsement for Special Assignment Detail
Applicant Instructions:  Complete below sections and print or email this document along with the attached Monster Hiring System Fax Cover Sheet to your Supervisor for their endorsement.  Failure to ensure submission of this endorsement prior to the Detail Opportunity Announcement (DOA) closing date will result in your application being considered incomplete.  Incomplete applications will not be considered for selection.  Do not include SSI or PPI information in the completion of this document.

Applicant Name:       

Position of Record:       					

Organization/Office:       		

Detail Opportunity Announcement Number:       	


Purpose:  The intent of this document is to assess candidates on their possession of competencies critical for successful performance of the duties defined in support of the above detail.  Please provide honest and candid feedback related to the candidate’s ability to perform these competencies as they are intended to identify the candidates with the highest level of professionalism, motivation, and dedication to the Department’s mission.  The candidate will not review your assessment during the selection process; however, your assessment may be subject to disclosure through the Freedom of Information Act (FOIA) process.

Supervisor Instructions:  Please complete this endorsement and fax (using the attached Monster Hiring System Fax Cover Sheet) to (571) 258-4052.  Do not include SSI or PPI information in the completion of this endorsement.

1. Did your employee receive a performance rating of “Achieved Expectations” or higher on the most recent performance period?    |_|	   Yes 	|_|   No 
Comments:      


2. Is there any information that would prevent your employee from representing TSA and DHS on this detail should he/she be selected?
Comments:      


Overall Recommendation:

[bookmark: Check16]|_|  Recommend		|_|    Do not recommend


Supervisor’s Contact Information:

Name:		     				Date:		     

[bookmark: Text8][bookmark: Text9]Title:  		     				Office/Airport: 	     

[bookmark: Text10][bookmark: Text11]Email:		     				Phone Number:	     

If you have any questions, please contact the TSA HR Help Desk by phone at 1-877-872-7990, by TTY at 1-877-872-7992, or by email at HelpDesk@tsa-hraccess.com.
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