
 

Thinking about 

retiring? 

Employee completes 

and emails 

retirement estimate 

form to HRAccess 

 

HRAccess receives and 

verifies eligibility and 

calculates annuity 

HRAccess mails 

retirement estimate 

to employee 

Ok, so you’ve 

decided to 

RETIRE! 

Employee submits 

Retirement Package to 

HRAccess 

HRAccess notifies 

employee of receipt of 

Retirement Package 

and provides Benefits 

Specialist contact info 

HRAccess reviews the 

package for 

completeness, 

HRAccess reviews 

eOPF for service 

history, eligibility for 

FEHB & FEGLI 

 

HRAccess sends certified 

summary of service to 

employee, and request 

any missing 

documentation 

Employee mails any 

missing information 

and signed certified 

summary to 

HRAccess 

HRAccess processes 

retirement action once 

the retirement day 

approaches 

HRAccess sends 

completed retirement 

packet to NFC 

OPM receives 

retirement packet and 

assigns Civil Service 

Annuity number (CSA) & 

sends letter to 

annuitant 

 

NFC receives package, 

closes out individual 

retirement record (IRR), 

and forwards retirement 

packet to OPM 

 

Claims Examiner 

places annuitant in 

interim pay status 

 

Claims Examiner 

finalizes the 

adjudication of 

annuity 

 

Annuitant receives 

finalized annuity 

 

Congratulations 

you’re an 

annuitant! 

1- 5 years prior to retirement 

3-4 months after separation 

8 weeks of separation 

Within 10 days of receipt of application  90 days prior to retirement date 

5-6 weeks 

Within 30 days of receipt of Application  

Note:  All timeframes are based on retirement application being received 
within 90 days of separation and application is 100% complete. 

Typically, these steps occur within 30 days of separation 

Regular Retirement Application Process Flow Chart 

6 – 8 weeks of separation 


