Guide to Non Competitive Hiring

Noncompetitive hiring, which does not require a Job Opportunity Announcement (JOA), has the potential for greater speed, offers the ability to utilize targeted referrals, and can lessen up-front recruitment costs.  Individuals must meet all qualifications requirements, selective factors, and/or conditions of employment prior to being appointed.  However, there is no preference given to veterans and competitive appointment procedures are not used, i.e., there is no assessment to determine the individual’s quality of experience or Category Group. 
Detailed guidance regarding Non-competitive hiring authorities can be found in:
TSA MD 1100.30-4, Handbook, Section B, Exceptions to Competitive Procedures
As outlined in the Handbook to TSA MD 1100.30-4, Permanent Internal Assignments, Section B, Exceptions to Competitive Procedures, actions for which competitive procedures are not required for internal/status candidates include the following:
· Assignments within the same or equivalent job category
· Reinstatements of eligible candidates
· Conversions of eligible candidates to permanent appointments under special appointing authorities
· Reclassifications
· Transfers from other Federal agencies
· Selections under Priority Consideration  procedures resulting from corrective action associated with a previous assignment action, for example, failure to receive proper consideration for a promotion
In addition, non-competitive hiring procedures apply to the placement of permanent TSA employees who are eligible to exercise their return rights to a position in the United States under TSA MD 1100.30-16, Foreign Duty Assignments and Return Rights.
The following requirements apply when using non-competitive hiring procedures:
· Candidates must be U.S. citizens
· Candidates must meet minimum qualifications requirements and any selective placement factors
· Candidates must pass any required assessment tests
· Qualified candidates must meet any medical/credit check/clearance requirements

The following noncompetitive hiring mechanisms are used at TSA: 
1. Direct Hire Authority
2. Reemployment of Former Federal Employees - Reinstatements
3. Appointment of Current Federal Employees - Transfers
4. Conversion to Permanent under a Special Appointing Authority
5. Temporary Appointment not-to-exceed (NTE) Two-years 

Direct Hire Authority: This is an appointing (hiring) authority that provides for the hiring of a minimally qualified individual, when a critical hiring need or severe shortage of candidates exists. Qualified Veterans MUST be considered when using this appointing authority.  TSA’s authority, which mirrors the Government-wide direct hire authority, already provides blanket authority to direct hire individuals for these positions at any location:  Information Technology (Info Security) SV-2210-G Band & above; Diagnostic Radiologic Tech, SV-0647, Medical Officer SV-0602, Nurse SV-0610, and Acquisition SV-1102, SV-1105 All Bands.  If you are able to demonstrate that you have a critical hiring need or have experienced recruitments resulting in a severe shortage of candidates for any other type of position, you can submit a request through internal channels to obtain approval from the Assistant Administrator for Human Capital (AA/OHC) for its use.  A JOA will be used to solicit interest and/or you may use other targeted recruitment methods (e.g., newspapers, trade/professional magazines, online aids) to attract interested candidates.     
Reemployment of Former Federal Employees --  Reinstatements:  A former Federal employee of any Federal agency (this means Executive agencies, the U.S. Postal Service, and the Postal Rate Commission) who held a permanent (i.e., not time limited) appointment can be noncompetitively appointed to a TSA position that is comparable in terms of occupational series/job category and promotion potential/career progression.  A former permanent TSA employee can be reinstated to any position with a pay band opportunity that is no higher than the pay band opportunity of their previous position; and a former temporary TSA employee who obtained their temporary appointment through a competitive process can be reinstated (permanent or temporary NTE five years) to a position in the same job category or any other job category with no higher pay band opportunity than their previous position.   
Appointment of Current Federal Employees -- Transfers:  A current Federal employee of any Federal agency (this means Executive agencies, the U.S. Postal Service, and the Postal Rate Commission) who holds a permanent (i.e., not time limited) appointment can be non-competitively appointed to a TSA position that is comparable in terms of occupational series/job category and promotion potential/career progression. 
Conversion to Permanent under a Special Appointing Authority: A temporary TSA employee who was appointed under a special appointing authority conferring eligibility for noncompetitive conversion to permanent appointment (e.g., a Student Career Experience Program appointee) can be converted to a permanent appointment when requirements associated with that authority are met. 
Temporary Appointment not-to exceed (NTE):  An individual may be appointed for up to two years when the need for their services is not permanent (e.g., a temporary increase in workload; planning for a future reorganization that may reduce the number of permanent employees; or to fill behind a permanent employee who is on extended leave, military duty, or a long-term temporary assignment); AND the position has not been filled by a noncompetitive temporary appointment(s) for an aggregate of 24 months within the preceding three year period.               

Guidance on Non-competitive hiring authorities available for external candidates can be found in the following:
TSA HCM 337-1, Direct Hire Authority
MD 1100.30-4, Permanent Internal Assignments
TSA MD 1100.30-4, Handbook, Section B, Exceptions to Competitive Procedures
TSA MD 1100.30-3, Student Appointments
HCM 900-1, Career Residency Appointments
TSA MD 1100.30-22, Political Appointments
TSA MD 1100.30-27, Temporary External Appointments

Hiring Managers should consult with the Office of Human Capital when considering the use of the non-competitive hiring authorities listed above.  For further information, please contact the HRAccess Help Desk at 1-877-872-7990. 
 

